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THEME/ESSENTIALS  
(100 points)

Theme 
______ A unifying theme is present and used throughout the book. Elements of 
 the theme may be verbal, visual or a combination of both.
BBBBBB�7KH�WKHPH�LV�RULJLQDO��LPDJLQDWLYH�DQG�KHOSV�WHOO�WKH�VWRU\�RI�WKLV�VSHFLÀF���
� \HDU�DW�WKLV�VSHFLÀF�VFKRRO
______ Copy, including text, headlines, sub-headlines and captions, develops         
 the theme
______ Section dividers, if used, coordinate with the theme and relate it to 
 section content
______ An opening and a closing section develop the theme and leave
 the reader with a feeling of completeness

Essentials
______ Cover includes name of the book, theme, school and year; spine includes 
 the name of the school, volume number and year
______ Title page includes name of book, theme, volume number, year, school,  
 address  and website
______ A colophon is included and provides technical information and printing   
� VSHFLÀFDWLRQV�IRU�WKH�ERRN
______ Folios include page number and information either on the page’s content   
 or the book
______ A complete, accurate and easy-to-read index listing people, groups and 
 advertisers is included

-XGJH¶V�&RPPHQWV�RQ�7KHPH�(VVHQWLDOV
6WUHQJWKV�

:HDNQHVVHV�5HFRPPHQGDWLRQV�

     

  Theme/Essentials score:____________/100



COVERAGE 
(200 points) 
General
BBBBB�&RYHUDJH�LV�FRPSOHWH��EDODQFHG�DQG�UHÁHFWV�VWXGHQW�LQWHUHVWV
BBBBB�&RYHUDJH�LQFOXGHV�WKH�HQWLUH�\HDU�XS�XQWLO�WKH�ÀQDO�\HDUERRN��
 deadline
BBBBB�&RYHUDJH�LQFOXGHV�WKH�HQWLUH�VWXGHQW�ERG\�DQG�UHÁHFWV�LWV�
 diversity
_____ Content may be organized into traditional sections, blended or 
 chronological, but includes all major areas – student life, 
 academics, organizations, sports and people

Student Life
_____ Student life coverage features unique angles and approaches 
 but may also cover traditional school events and topics
_____ Coverage includes major student events as well as daily life 
 to showcase the entire student experience at the school
_____ Student life coverage includes both in-school and out-of-school  
 activities 

Academics 
_____ Academic coverage features unique angles and approaches but 
 may also include traditional coverage of academic topics
_____ The section gives an overview of what students learn and how 
 they learn it
_____ Academic coverage includes coverage of various topics,  
��� LQFOXGLQJ�ÀHOG�WULSV��VSHFLDO�SURMHFWV�DQG�RWKHU�WRSLFV�UHODWHG��
 to learning

Organizations  
_____ Organization coverage features unique angles and approaches 
 but may also feature traditional coverage of groups
_____ Organization coverage includes group photos though they may 
 be presented in another section
_____ Organization coverage includes event stories as well as 
 coverage of the impact organizations have on students

Sports  
BBBBB� Sports coverage features unique angles and approaches but may also 
 feature traditional coverage of teams and seasons
_____ Sports coverage includes games, but also includes coverage of 
 practices, sideline activities, travel and team interaction
_____ Sports coverage includes complete records of all athletic teams, 
           including win/loss records or other summaries of seasons. This 
 coverage may appear in a separate section
_____ Sports coverage is balanced among all of the school’s athletic teams,  
 including junior varsity and off-campus sports activities

People
_____ People section includes rectangular portrait panels with names   
           grouped on the side of each row
_____ People coverage shows a commitment to telling the stories of the 
           community in a way that adds interest to portrait pages
_____ People coverage clearly labels different groups (classes, etc.)

-XGJH¶V�&RPPHQWV�RQ�&RYHUDJH�
6WUHQJWKV�

:HDNQHVVHV�5HFRPPHQGDWLRQV�

     

     
    Coverage score:____________/200



COPY 
(300 Points)

Body Copy
______ Book tells the story of the year, either through traditional story blocks or 
 alternative story forms. All copy is authentic and journalistic in style
______ Copy includes alternative writing features, such as Q&As, 
� ÀUVW�SHUVRQ�DQHFGRWHV��TXRWHV��VLGHEDUV��LQIRJUDSKLFV��VWDQG�DORQH��
 quotes and information nuggets 
______ Regardless of format, copy answers basic questions about the topic 
  including who, when, where, what, why and how
______ Story-telling quotes throughout copy show evidence of thorough 
 interviewing and information-gathering techniques  
______ Copy is full of active verbs, colorful adjectives and vivid descriptions to 
 tell the story of the year
______ All features include two or more sources who give meaningful
  insight into the topic
______ Sourcing of stories and text shows evidence of the diversity of the school
______ A variety of leads are used to capture the reader’s attention
______ Copy is written in third person, using active voice and past tense
______ Copy avoids overuse of the name of the school, mascot, team or year
BBBBBB�&RS\�DYRLGV�HGLWRULDOL]LQJ��HGLWRULDO�DGMHFWLYHV�OLNH�ZRQGHUIXO��WHUULÀF��
 amazing and editorial adverbs like gracefully, skillfully, etc.
______ Interesting and relevant background material is included in stories  
 where it enhances understanding 
______ Copy uses good transitions, short paragraphs and a variety of sentence  
 lengths to engage readers
______ Transitions do not repeat exact wording from a quote

Editing
______ The book shows evidence of careful and repeated copy editing and  
� SURRÀQJ
______ Copy is free of mechanical errors and wordiness
______ Copy is organized and does not repeat information
______ Style rules are apparent and used consistently throughout the book

Headlines
______ Headlines attract readers and draw them into the content 
______ Headlines accurately describe the content but are not labels – 
 basketball, newspaper, etc.
______ Headlines are clever and avoid cliches            
______ Secondary headlines are used where appropriate       
______ Headlines are written in present tense and include impact words          
______ Headlines match both the copy and visual content on the  spread

Captions 
______ Where space allows, photographs have complete captions. A name 
� LGHQWLÀFDWLRQ�FDSWLRQ�LV�SHUPLVVLEOH�ZKHUH�GHVLJQ�ZRQ·W�DOORZ�IRU�D�
 complete caption.
______ Captions do not editorialize or speculate 
BBBBBB�&DSWLRQV�DUH�DW�OHDVW�WZR�VHQWHQFHV�ORQJ��7KH�ÀUVW�VHQWHQFH��ZULWWHQ�LQ�
 present tense, describes what is going on in the photo without being  
 obvious. The second sentence provides more information about the 
 person, event or organization.
______ Captions identify all people in the images completely and 
� LGHQWLÀFDWLRQ�LV�HDV\�WR�DVFHUWDLQ�IURP�WKH�OLVWLQJ�
______ Captions show the same attention to story-telling and reporting as  
 body copy, answering who, what, where, when, why and how
BBBBBB�*URXS�SKRWR�FDSWLRQV�JLYH�JURXS�QDPH�LGHQWLÀFDWLRQ�DQG�WKHQ�XVH�
 “front row, second row, third row, back row,” etc. They avoid L-R or 
 left to right.

-XGJH¶V�&RPPHQWV�RQ�&RS\�
6WUHQJWKV�



:HDNQHVVHV�5HFRPPHQGDWLRQV�

     
     Copy score:____________/300

PHOTOGRAPHY 
(200 points)
Coverage
______ Photographs include a variety of settings, people and activities related 
 to the spread’s content
______ Photographs highlight the diversity of the school
______ Photographs are story-telling and add to the understanding of the content
______ Photographs of the same topic cover several aspects instead of 
 depicting only one event, activity or game
______ Group and organization coverage focuses on action shots of the group 
 and show the activities and routines of the group.

Composition
______ Photographs demonstrate a variety of shooting techniques, including 
 interesting angles, framing, rule of thirds, leading lines and others 
 when appropriate to add to the story-telling content of the images
BBBBBB�3KRWRJUDSKV�VKRZ�HYLGHQFH�RI�SUH�SODQQLQJ�WR�ÀW�ZLWK�WKH�FRS\�DQG�� �
 design elements of the spread
______ Besides the people and organizations portraits, photographs are generally 
 action shots and avoid posing
______ Photographs have a clear center of interest that makes it easy for 
 readers to see the action
______ Photographs showing only tops of heads or student backs have been 
 avoided
______ Photographs have been appropriately cropped to focus on the 
 interesting content and eliminate unneeded elements

______ Group photos are shot and displayed in a way that makes faces clear 
� DQG�LGHQWLÀDEOH��LQFOXGLQJ�DUUDQJHPHQW�RI�SHRSOH�LQWR�D�FOHDU�RUGHU
______ Group photographs are cropped just above the heads of the back row 
 and at the waist of those in the front row to eliminate empty space

Reproduction
______ Photographs are in focus, well-lit and clear
______ Photographs use proper saturation with accurate color tones or correct 
 contrast with clean blacks, grays and whites.
______ Photographs are displayed at the proper resolution avoiding 
 pixellization
______ Photographs have not been stretched through improper placement 
 techniques
BBBBBB�3KRWRJUDSKV�KDYH�QRW�EHHQ�ÁLSSHG��DV�WKDW�LV�DQ�LQDFFXUDWH�
 representation
______ Photos cut into unusual shapes have been avoided unless for 
� HPSKDVLV�RU�VRPH�RWKHU�LGHQWLÀDEOH�SXUSRVH
______ Photographs have been credited to the proper photographer or source 
 where it was obtained.

-XGJH¶V�&RPPHQWV�RQ�3KRWRJUDSK\�
6WUHQJWKV�

:HDNQHVVHV�5HFRPPHQGDWLRQV�

     

     
      
   Photography score:____________/200



DESIGN
(200 points)

Theme/Cover
BBBBBB�&RYHU�PDNHV�D�JRRG�ÀUVW�LPSUHVVLRQ�ZLWK�ZHOO�GHVLJQHG�W\SH�DQG�RU�
 use of graphics or color
______ Cover expresses theme in a unique and visually appealing manner
______ Theme pages (opening, closing, section dividers if used) are well-
 designed and relate to cover design. Visually, all are coordinated and 
 appealing.

Basic Layout
______ Design is created with story-telling in mind, enhancing that quality in 
 copy and photos
______ Book has clearly been designed in two-page spread units with a 
 consistent grid or modular pattern throughout
______ White space is used appropriately to draw the reader in and provide  
 either association or separation between elements 
______ Each spread contains a dominant point-of-entry for the reader, usually 
 a dynamic photo, but also creative headlines or graphic elements
______ Dominant element on each spread is typically at least one-and-a-half 
 times larger than any other element on the page
______ The action in the photos leads onto the page; design avoids photos 
 looking off the page   
______ The best photos are used the largest to highlight great photography
______ Design includes a variety of photo sizes and shapes, with preference 
 to varied sizes of rectangles 
______ Clip art is avoided, and, when used, matches the elements on the page 
� DQG�KDV�EHHQ�PRGLÀHG�WR�ÀW�WKH�GHVLJQ�WKHPH�RI�WKH�ERRN
BBBBBB�:KLOH�HDFK�VHFWLRQ�PD\�KDYH�GLIIHUHQW�GHVLJQ�DQG�VSHFLÀF�HOHPHQWV��
 all section designs are clearly related and belong in same book
______ If used, color is attractive and purposeful to enhance the book, it does 
 not distract from the content of the spread
______ Index contains photos, graphics or text designed to interest the reader 
 

Typeface and Fonts
______ Typeface and font choices have been made with readability in mind
______ Body copy is easy-to-read and attractive to the eye
______ Captions are easy-to-read and are easily matched with the photos  
 they describe
______ Headline typefaces show dominance on the page and are easy-to-read
______ Typefaces and fonts used are limited in number; novelty fonts are  
 only used when they add to the understanding of the content on the  
 spread and are always readable

-XGJH¶V�&RPPHQWV�RQ�'HVLJQ�
6WUHQJWKV�

:HDNQHVVHV�5HFRPPHQGDWLRQV�

        Design score:____________/200  

 



ADVERTISING (Optional) 
(60 points) 
$GYHUWLVLQJ�VFRUH�'2(6�127�FRXQW�WRZDUG�ÀQDO�VFRUH�RU�ERRN�UDWLQJ
______ Advertising section includes content that appeals to the student 
 audience
______ Advertising highlights products or services the advertiser would want 
 to market to a student audience
______ Advertising is well-designed and easy-to-read
______ Advertising contains contact information for the advertiser
BBBBBB�6FKRRO�GHVLJQHG�DGV�XVH�XQLÀHG�GHVLJQ�WLHG�WR�WKHPH�DQG�WKH�UHVW�RI�
 the yearbook
______ Advertising section contains some sort of content designed to invite 
� UHDGHUV�LQWR�WKH�VHFWLRQ��7KLV�FDQ�EH�LQIRJUDSKLFV��TXRWHV��SURÀOHV��
 text or anything readers will want to spend time viewing.
          
-XGJH¶V�&RPPHQWV�RQ�$GYHUWLVLQJ�
6WUHQJWKV�

:HDNQHVVHV�5HFRPPHQGDWLRQV�

    Advertising score:____________/60

OVERALL COMMENTS
-XGJH¶V�2YHUDOO�&RPPHQWV�
6WUHQJWKV�

:HDNQHVVHV�5HFRPPHQGDWLRQV�

   

         Final score:____________/1000
         Rating:
    ______ Highest Honors
    ______ Honors
    ______ Distinguished merit
    ______ Merit


